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COMMENTS TO MANAGEMENT 

 
 We noted the following matter involving internal control and its operation that has led or could lead to 
the loss of revenues, assets, or otherwise compromise the Clerk’s fiscal accountability. 
 
Properly Bill Court Costs 
 
 The Clerk and her staff did not properly bill and collect court costs.  In 10 of 32 cases tested, the 
auditor noted the following errors. 
 

 In three local cases, the Clerk incorrectly billed the Commonwealth for court-appointed 
attorney fees totaling $796.  The Clerk should bill the locality and reimburse the 
Commonwealth for these fees. 
 

 In five cases, the Clerk erroneously billed the defendants for the following: 

o Court appointed attorney fees totaling $460 
o “Time to Pay” fees totaling $20 
o Traffic Infraction fee totaling $10 
o Misdemeanor fee of $1 
 

 In two cases, the Clerk did not bill the defendants for the traffic infraction fee of $51 and 
the jail admission fee of $25. 

 
The Clerk and her staff should correct the errors noted above as appropriate and review all other 

similar cases and correct the case papers.  The Clerk should properly train her staff in billing and collecting 
court costs. The Clerk should bill and collect court costs in accordance with the Code of Virginia. 
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